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Constitution of the United Methodist Women in 

the Northwest District in Missouri Conference  
Article 1.  Name. In each Conference there shall be a district organization named 

United Methodist Women, auxiliary to the conference and national organizations of 

United Methodist Women. 

Article 2.  Responsibilities. The responsibilities of the Northwest District organization of 

United Methodist Women shall be to work with United Methodist Women members and 

local organizations of United Methodist Women existing within the district to develop 

programs to meet the needs and interests of women and the concerns and 

responsibilities of the global Church; to encourage and support spiritual growth, 

missionary outreach, and Christian social action; and to promote the plans and 

responsibilities of the conference and national organizations of United Methodist 

Women. 

Article 3.  Authority. The Northwest District organization of United Methodist Women 

shall have authority to promote its work in accordance with the plans, responsibilities 

and policies of the conference and national organizations of United Methodist Women. 

Article 4.  Membership. The Northwest District organization of United Methodist 

Women shall be composed of members of United Methodist Women existing within the 

district.  The district superintendent shall be an ex officio member of the district 

organization of United Methodist Women and of its leadership team or equivalent 

structure. 

Article 5.  Leadership Team. The Northwest District organization shall elect as its 

leaders those persons who are needed to help the organization to fulfill the Purpose, 

including at least a president, a treasurer a secretary, and a committee on nominations. 

Additional committees or teams may be formed to fulfill the Purpose in accordance with 

this constitution and guidance from the conference and national organizations of United 

Methodist Women. 

Article 6.  Meetings and Elections. There shall be an annual meeting of the Northwest 

District organization of United Methodist Women to adopt a program designed to meet 

the needs of the women of the Northwest District in harmony with the Purpose and the 

plans and responsibilities of the conference and national organizations of United 

Methodist Women, to elect members of the leadership team and the committee on 

nominations, to transact the necessary business, and to receive pledges made for the 

ensuring year. 

Article 7.  Relationships. 

a.  The Northwest District organization of United Methodist Women shall designate 

members to serve on the various boards, councils, commissions and committees 

of the Northwest District and/or the annual conference as the constitution and 

bylaws of such agencies provide. 

b. The Northwest District president shall be a member with vote of the conference 

leadership team. 
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c. The Northwest District organization shall encourage women to participate in the 

total life and work of the Church and shall support them in assuming positions of 

responsibility and leadership. 

 

Article 8.  Amendments. Proposed amendments to this constitution may be sent to the 

recording secretary of the United Methodist Women’s national organization for 

consideration by the board of directors. The last date for consideration of any 

amendments will be the last regular meeting of the board of directors before the date by 

which it must submit proposed legislation for action of the General Conference. 

 

From The Book of Discipline of The United Methodist Church 2016, ¶670. 
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BYLAWS AND STANDING RULES  

OF NORTHWEST DISTRICT, MISSOURI CONFERENCE 

UNITED METHODIST WOMEN 
Approved Spring 2018 

ARTICLE I 

INTRODUCTION 
The Northwest District organization of United Methodist Women is organized to work 

with the local units in their districts to live out the Purpose It provides training and other 

events, encourages Mission Giving and promotes the plans and work of the conference 

and national organizations of United Methodist Women. 

Section 1. Membership 
All United Methodist Women members of the local units at churches, charge or cluster 

units within the district, district units district members and online groups are members of 

the district organization.  The district superintendent shall be an ex officio member of the 

district organization of United Methodist Women and of its leadership team or equivalent 

structure. 

Each district organization of United Methodist Women will reflect the membership of the 

district. 

United Methodist Women does not furnish lists of its elected leaders or members to 

individuals or agencies outside the organization unless authorized by the leadership 

team. 

Section 2. Mission Emphasis 
The organizational form chosen by the Leadership Team, also maybe known in the past 

as the Mission Team, will develop its program to support the Purpose that encourages 

women to be in mission by growing spiritually, engaging in service and advocacy, 

educating for change, developing leaders, expanding and nurturing its membership and 

supporting the organization through Mission Giving. 

 

ARTICLE II 

RELATIONSHIPS 
Section 1. Relationship to Other United Methodist Women 

Organizations 
The Northwest District organization of United Methodist Women is directly related to the 

local unit, the conference and the national organization. 

The Northwest District United Methodist Women organization works with the local 

organizations in their district to live out the Purpose. 

Section 2. Relationship of the Leadership Team 
The role of the Leadership Team is to fulfill the Purpose. Because the tasks are 

interrelated, no member works alone; however, each member also assumes individual 
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responsibilities on behalf of the team and at the team’s request.  Each member of the 

Leadership Team will relate to the district organization to share information, conduct 

planning and implement the work of The Northwest District organization, including 

participating in various relationships in which team members may represent the district 

organization. 

a. Relationship to the local unit: Each member of the team will relate to the 

local units and the needs of the local members as necessary. 

b.  Relationship to the conference: The Northwest District Leadership Team 

will relate to the conference organization through participation in the 

planning and visioning of the conference and national organizations and 

by implementing mission emphases that may be recommended. 

 

ARTICLE III 

LEADERSHIP 
Section 1.  
United Methodist Women is a laywomen’s organization rooted in mission whose 

membership is open to any woman who shares its Purpose (The Book of Discipline of 

the United Methodist Church 2016, 256.5, Articles 3,4). Only laywomen who are 

members of United Methodist churches within the boundaries of the district may serve 

as elected leaders. 

A laywoman serving as a pastor of a church is not eligible to serve as an elected or 
appointed leader of United Methodist Women 

 (The Book of Discipline of The United Methodist Church 2016, ¶¶268, 269, 316, 

318). 

Section 2. Elected Leaders  

The President will: 
a. Preside at all meetings of The Northwest District organization and its leadership 

team and serve as an ex officio member of all other committees, where they 

exist, except the committee on nominations. 

b. Work with the Leadership team in receiving, evaluating and preparing reports. 

c. Sign all official, legal and financial documents 

d. Serve as the contact person for local unit presidents, provide resources and 

conduct training as determined by the Leadership Team based on ongoing 

assessment and evaluation. 

e. Develop with the Leadership team a program of regular local, district or cluster 

unit visitation to promote the Purpose. 

f. Develop with Leadership team ways to plan and engage in mission. 

g. Serve as a member of the Missouri Conference Leadership Mission Team. 

h. Represent or designate someone to represent United Methodist Women 

wherever opportunities are afforded.  
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i. Responsible for promoting Mai Gray Charter for Racial Justice Club. Receiving 

these reports from the local units and reporting these results to the Missouri 

Conference President. 

j. Will forward all year end reports from Leadership Team to secretary. 

k. Will assist her Leadership Team where needed. 

l. Will receive copies of reports by all officers and chairpersons of The Northwest 

District Leadership Team. 

m. Responsible in recognizing the District Woman of the Year at award recipient’s 

home church. Do this by contacting the person submitting the nomination and 

arranging a date to do this at the local church. Make sure they understand that 

their Woman of the Year in Mission will be recognized at the Missouri 

Conference Annual Meeting as well and at the Northwest District event. 

n. Responsible for completing a report for the Missouri Conference Secretary by 

September of the current calendar year. Data includes district and local unit 

activity. 

o. Oversees appointments of the Standing Rules Committee of three persons from 

the Leadership Team, naming one of them as chairpersons when needed. 

p. May assign or appoint a chairperson for a special event as needed. 

q. President has the privilege of extending an invitation to any person she chooses 

to attend meetings without voting privileges. 

r. President may sign all expense vouchers as needed along with the Secretary 

before they are submitted to the Treasurer for payment. She may not sign her 

own voucher.  

s. She may appoint an elected member of the Leadership Team to sign vouchers 

when there is a vacancy in the Leadership Mission Team. 

t. website. Only local church names will be represented in this list. Leadership will 

use the Northwest District Directory for contacting their units. 

u. Work with the leadership team in receiving, evaluating and preparing reports. 

 

The Treasurer will be informed concerning the financial responsibility of the 

Northwest District organization and the mission emphases and responsibilities of the 

United Methodist Woman national organization. She is bonded through the United 

Methodist Women National Office. 

a. Receive funds from local, charge or cluster treasurers and from district units and 

district members monthly or quarterly as the conference determines, remit all 

funds from local treasurers from district units and district members to the 

conference treasurer and send itemized statements of all finances to district 

elected leaders and conference treasurer at least quarterly. 

b. Receive funds from the conference treasurer for administration and membership 

development use in the district organization and disburse district administration 

and membership development funds in accordance with approved 

recommendations from Leadership Team upon written order of the president and 

the secretary. 
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c. See that a certified public accountant or a person with a minimum of a four-year 

accounting degree performs specified accounting procedures on the books and 

accounting records of the district and the report form is completed. 

d. Work in cooperation with the Leadership Team to promote contributions with 

emphasis on the importance of Mission Giving. Responsible for the 5 Star Unit 

Recognitions Program as well as other recognitions needed for the Northwest 

District events based on the Bylaws. 

e. Present the schedule of cash activities statement to the Northwest District 

Leadership Team and conference treasurer. 

f. Shall keep a listing of all equipment owned by the Northwest District United 

Methodist Women.  The list should be updated when equipment is secured or 

changes in personnel move the equipment to another location. Updated copies 

should be provided to District President. 

g. Serve as the contact person for local unit treasurers, provide resources and 

conduct training as determined by the Leadership Team. 

h. Treasurer serves as Chairperson of the Finance Committee. She will serve as 

committee member on any other committees requesting financial funding for 

programs. 

i. Serve on the Leadership Team and other committees when dealing with financial 

matters. 

j. All Northwest District funds will be channeled through the District Treasurer and 

will be used per Financial Policies and Procedures. 

k. Treasurer is responsible for compiling and submitting year end reports, with 

information obtained from local units to the Conference Treasurer. She will do 

this at the end of each year’s end in office. 

l. Treasurer shall ensure that there are four signatures on the checking account 

(President, Secretary, Treasurer and Chair of Nomination Committee).   

m. Will have the responsibility of all Expense Vouchers and the appropriate 

processing according to Financial Policies. 

n. Responsible for ordering Special Recognitions pins and other awards. These 

may be through national or conference programs. 

o. Responsible for ordering materials and publications listed in bylaws such as the 

Conference Newsletter (Mission Voice) for the local unit presidents and the 

Northwest District Team. Will order any literature needed for the district events. 

p. Serve as a member of the Missouri Conference finance leadership Mission 

Team. 

 

The Secretary will be informed about the mission emphases and the total 

involvement of the district organization to perform the responsibilities assigned to her 

and to assist the president. 

1) Keep accurate minutes of all meetings of the district organization and for the 

Leadership Team and give notice of such meetings. 

2) Serve as custodian of all records and official documents. 
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3) Sign all official, legal and financial documents, making certain they are properly 

dated. 

4) Keep an accurate roll of local units and elected leaders. 

5) Send names of elected district leaders of the organization, including addresses, zip 

codes, telephone numbers and emails, to the local presidents and the secretary of 

the conference organization immediately upon their election and report ad interim 

changes. 

6) Serve as contact person for local unit secretaries, provide resources and conduct 

training as determined by the leadershi0p team based on ongoing assessment. 

7) Serve on the Leadership Team, committee on finance and other committees as 

necessary.  

8) The local unit secretaries will provide the district secretary with names, address, 

email addresses and telephone numbers of all elected leadership annually by no 

later than October 31. For uniformity the LOCAL UNIT OFFICERS LISTING FOR 

(year) shall be used in reporting. 

9) Shall compile Northwest District’s list for subscriptions for the Missouri Conference 

newsletter per their instructions and forward to Treasurer for the ordering and 

payment of subscriptions. 

10) Shall compile, edit and mail The Northwest District newsletter as directed by 

Leadership Team members IF there has not been a named newsletter person. 

Newsletters shall promote and include news of the United Methodist Women in the 

district. The newsletter shall be published four times a year or less as needed. It is to 

be issued to the local unit’s presidents, leadership team members, Northwest District 

Superintendent and the Conference Mission Team President. 

11) Shall compile a district directory to be issued to local unit’s presidents, District 

Leadership Team members, Missouri Conference President and Secretary, and 

Northwest District Superintendent. Using the directory template created by the 

district leadership team. Completed by January 15th of each year and distributed as 

soon after in a manner determined by the Leadership Mission Team. 

12) The directory shall contain the following items: 

1) United Methodist Women’s Purpose, The Vision and Living the Vision 

2) Cover page using the approved United Methodist Women Logos & fonts 

3) Contents page 

4) A policy statement shall be printed in front of the directory: 

5) “United Methodist Women do not furnish lists of their elected leaders or 

members to individuals or to agencies outside the organization unless 

authorized by the leadership team. These lists re published for use of the 

local, district, and conference leaders of the Northwest District and Missouri 

Conference United Methodist Women and are to be used only for the 

promotion of the work of the United Methodist Women.” 

6) Calendar of Events – Both District and Conference 

7) Conference Mission Team Information 

8) Local Unit Officers Listing Form for secretary 
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9) Northwest District Leadership Team Information 

10) Local Unit President Information 

11) Local Unit Officer Information 

12) Standing Rules of the Northwest District UMW 

13) Northwest District Financial Polices 

14) District Budget  

15) Due Dates on all Forms or Reports to District, Conference, and National.  

16) The directory will include these forms. 

17) Mai Gray charter for Racial Justice Club 

18) Mission Today Criteria both short and long forms 

19) Missouri Conference Mission Minute Certificate 

20) Local Unit Officers Listing Form for secretary 

21) Corsage for Mission ordering form 

22) Other forms as deemed necessary 

 

The Chairperson of the Committee on Nominations and other members of 

the committee on nominations are responsible for the nomination of all elected leaders 

of the Northwest District organization. This requires a clear understanding of the duties 

of each elected leader.           

She will: 

a. Develop plans to help members of the committee see their task as an ongoing 

one. 

b. Provide information to the committee concerning vacancies that need to be filled. 

c. Work with local committees on nominations to identify and promote new 

leadership. 

d. Present an annual written report of term and tenure to the leadership team. 

e. Serve as the contact person for local committees on nominations, provide 

resources and conduct training at least annually as determined by the leadership 

team and based on ongoing assessment and evaluation. 

f. A two-year term as chairperson of the committee on nominations does not count 

toward tenure as described in Article V, Sections 2a and 2d. The two-year term 

does count as part of the maximum four-year term for leadership on the 

committee on nominations. 

g. The Committee on Nominations shall meet at least semi-annual and dates will be 

set by the Chairperson. 

h. The talent bank form shall be maintained and updated each year. Members of 

the committee should be encouraging membership of the district to complete the 

talent bank for utilization when the Committee on Nominations selects the 

nominees for leadership. 

i. Shall keep a record of all tenure to be shared with secretary and the members of 

the Leadership Team. 

j. The chairperson of the committee on nominations will serve on the Leadership 

Team and other committees as necessary. 
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Section 3. General information for Leadership Team Responsibilities 
a. All elected and appointed leaders are expected to attend all meetings and events 

of the Northwest District. This includes filling out registration forms to be given to 

treasurer. 

b. If an absence should be necessary, the President must be notified prior to the 

meeting to be excused.  Failure to notify the president results in an unexcused 

absence.  After two (2) unexcused absences, an officer may be asked to step 

down at the decision of the Administrative Committee.  Failure to fulfill the 

responsibilities of an office may also result in action by the Administrative 

Committee. 

c. Newly elected officers take office on January 1st but are asked to start working 

with the out-going officer for training purposes. 

d. Out-going officers will conduct workshops at Officer Training Events with the 

assistance of the newly elected officers. All officers are asked to attend the 

Conference Officer Training events. 

e. Out-going officers will transfer files to in-coming officers sometime before 

January 1st. (This may be done at the Officer Training Event if the out-going 

officer has no more responsibility through the end of the year). 

f. Both out-going and in-coming officers shall attend the year’s end Leadership 

Team meeting. 

g. District officers are to be considered members of their local unit’s leadership 

team. 

h. Expenses allowed are addressed under Northwest District Financial Policy and 

Procedures. 

i. To resign from office, appointment or committee, a letter of resignation must be 

sent to the President. 

j. Articles for every newsletter are to be submitted to the Secretary before the 

stated dead-line date. 

 

Section 4. Appointed Leaders 
Other leaders may be appointed for specific tasks, expansion of specific areas or 

needed service upon recommendation of the Leadership Team. These positions may 

include: Corsage for Mission Chairperson, Spiritual Growth Chairperson, Mission 

Chairperson, Reading Program Chairperson, and so forth. They do not accumulate 

tenure and have voting privileges as determined by Leadership Team.  

Spiritual Growth Chairperson shall be appointed to a two-year term and has 

voting privileges on the leadership team. 

a. Shall lead all prayer and spiritual programs at district events and meetings. 

b. Shall plan a Memorial Service for Spring District Event. She shall compile a list of 

the members of the district who have died during the past year as submitted by 

the local units and include it in district publications. 
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c. Chairs the Women’s ministry programs and retreats with the assistance of a 

formed committee. 

d. Shall promote and publicize the Missouri Conference Spiritual Growth Retreat 

program. 

e. Shall have expenses to attend the Conference Spiritual Growth Retreat paid in 

part or entirety as determined by the Leadership Team in accordance with the 

Financial Policy and Procedures. 

 

Corsage for Mission/Ribbons Chairperson shall be appointed to a two-year 

term and has voting privileges on the Leadership Team.  

a. Prepare the ribbon Corsages for Mission. The ribbon corsage is provided by and 

can be ordered from the Missouri Conference Corsage for Mission chairperson. 

That contact can be found in the Missouri Conference directory of the current 

year.  

b. Promote the sale and use of Corsage for Mission corsages at every district 

meeting and event. Determine what ribbon corsages are needed at each district 

event i.e. Woman of the Year in Mission, Tenure, Special Guests and so forth. 

c. Promote the sale and use of Corsage for Mission at the local unit level and serve 

as the contact person for the local units. 

d. Prepare a Corsage for Mission financial report for the Northwest District 

Treasurer at the end of each year. 

 

Reading Program Chairperson shall be appointed to a two-year term and has 

voting privileges on the Leadership Team. Reading Program is a program of United 

Methodist Women that encourages members to expand their understanding of and 

participation in God’s mission through the reading and/or study of books that have been 

chosen by the Reading Program Committee of the United Methodist Women’s national 

organization. Five different reading plans are offered. 

a. Shall maintain a lending library of books from the Reading Program List. Books 

are funded by donations from local units. Postage is paid by the districts for 

books sent to local units. Local Units pay return postage for the return of books to 

district. 

b. Shall maintain a current list of books and which year they are currently being 

listed on the Reading List. This list should be available to be updated and 

published in the Northwest District Directory each year. 

c. Books no longer active on the Reading Program List maybe available at district 

events and District Annual Meeting as free to those in attendance. A donation 

may be given to go toward the purchase of new books.  This money will be given 

to the treasurer to go toward that budget line item. 

d. Responsible for turning in expenses to treasurer for books purchased and 

postage spent. 

e. Responsible for collecting and reporting Reading Program data for local units. 

Will present awards at the Spring Event. 
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f. Will send a report to president at the end of year showing the breakdown of units 

receiving awards in the Reading Program. 

g. NO publications except official Mission Resource Center publications and no 

products, such as jewelry or manufactured articles other than those listed in the 

Mission Resources Catalog shall be offered for sale at any district meeting 

without prior approval of the Leadership Team. (as per the MO Conference VII. 

Resources OO.) 

 

Missions Chairperson shall be appointed to a two-year term and has voting 

privileges on the leadership team.  

 

a. The Mission Chairperson shall attend the Missouri Conference Legislative Event. 

Shall have expenses to attend the Missouri Conference Legislative Event paid in 

part or entirety as determined by the Leadership Team in accordance with the 

Financial Policy and Procedures. 

b. Shall promote and publicize all forms of district and conference organizational 

events. These events include Legislative Event and Mission u. 

c. Will receive the applications for the Dortha Mae Olsen Award and consult with 

the president in selecting the recipient.  

d. Shall promote and receive unit forms for the Mission Today Criteria program. Unit 

awards will be given by Missions Chairperson.  A report on those units receiving 

awards within the program will be given to President. 

e. Shall promote the Response Magazine the magazine of the United Methodist 

Women’s organization. Leadership team and local units are to be encouraged to 

subscribe to Response. 

f. Shall coordinate the nominations and selection of the District Woman of the Year 

in Mission recognition. She shall report nomination to the appropriate Conference 

officer.  Using nomination form to create a bio and obtaining a photo to be used 

in recognition ceremonies.  

g. Responsible for notifying the nominating person submitting nomination of the 

District Woman of the Year in Mission results by writing or calling. When selected 

the president will contact the nominating person and plan to acknowledge her 

selection at their home church. 

h. Responsible for contacting all those who submitted nominations for District 

Woman of the Year in Mission by letter if their applicant was not awarded. Then 

encourage them to resubmit the following year. An award recipient may be 

nominated and receive honors more than once if she has moved from churches, 

district or conferences. 

 

ARTICLE IV 

COMMITTEES 
Section 1. Leadership Team 
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There will be a Leadership Team (previously known as the Mission Team), also known 

as the executive committee in some instances. The Leadership Team, functioning as an 

executive committee, will involve women in mission and will coordinate all mission 

emphases and other activities toward the fulfillment of the Purpose. The president 

serves as the chairperson. 

a.  Membership  

The committee will include the president as chairperson, treasurer, 

secretary and chairperson of the committee on nominations. The 

Leadership Team will also include members of the jurisdiction leadership 

team, directors of the United Methodist Women national organization, 

members of the program advisory group, district appointed chairpersons 

with voting privileges and members of the conference leadership team 

residing within the boundaries of the district.  The district superintendent is 

an ex officio member of the Northwest District Leadership Team. 

Additional members, including members of the conference committee on 

nominations residing with the boundaries of the district, may be added as 

members without vote to the District Leadership Team at the discretion of 

the Leadership Team. 

b. Functions 

The Leadership Team will be the coordinating group for the total 

educational and mission emphases in the district organization, working 

with units in local churches in fulfilling the Purpose. 

The leadership team will: 

1) Set goals and plans for the advancement of the work in the district and 

evaluate progress on such goals. 

2) Transact business on behalf of the district organization under policies 

voted by that organization and/or conference organization. 

3) Approve the total budget and recommend it to the district organization 

for adoption. 

4) Provide for resourcing and training of local unit elected officers and 

develop such programs as are needed to fulfill the Purpose and goals 

of the district organization. 

5) Fill vacancies ad interim in positions of elected leaders upon 

recommendation of the committee on nominations 

6) Serve as the committees on program, finance and/or membership, if 

none exist. 

7) The Leadership Team will meet as needed and will seek opportunities 

for continuing group training experiences. A majority of the leadership 

must be present to constitute a quorum. 
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c. Meetings  

1) Regular meetings: The Leadership Team will meet as needed and will 

seek opportunities for continuing group training experiences. A majority 

of the leadership must be present to constitute a quorum. Leadership 

Team will meet at least three times a year. A year end meeting will be 

held for the next year planning which will include both the out-going and 

in-coming leadership. 

2) The President may extend an invitation to anyone she chooses to 

attend meetings without voting privileges. 

3) All l members of the Committee on Nominations may attend Leadership 

Team meetings with voice but without vote. 

4) In the absence the secretary shall serve as the presiding officer and 

appoint another officer to as secretary. 

5) All elected and appointed members of the Leadership Team shall 

obtain from the internet the UMW Handbook in its latest version.   

6) Leadership Team members should bring their current Northwest District 

Directory to each meeting. Either on an electronic device or in paper 

form. 

7) Special meetings: A special meeting of the Leadership Team for a 

stated Purpose may be called by the president with the approval of the 

Leadership Team.  At such meetings no business will be transacted 

except that for which the meeting was called. 

 

Section 2. Committee on Finance 
The Leadership Team may function as the committee on finance with the treasurer as 

chairperson, or the Leadership Team may name a separate committee on finance. 

a. Membership 

If a separate committee is established, its members will be the treasurer as 

chairperson, president, secretary and others as the leadership team may 

determine. 

b. Functions 

The committee will: 

1) Analyze district income and giving patterns of the local and district units and 

prepare financial goals and strategies to recommend to the leadership team. 

2) Recommend the amount to be pledged for mission by the district. 

3) Prepare the budget for district administration and membership development 

funds for submission to the conference committee on finance for approval. 

4) Develop and recommend, in harmony with plans of the conference 

organization and in cooperation with the committee on program or its 

alternative, plans for interpretation of the finances, responsibilities and 

mission emphases of United Methodist Women.  

5) Develop and maintain Financial Policies and Procedures for the Northwest 

District. These policies are not intended to duplicate the Constitution and By-
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Laws or the Financial Handbook but are to be policies for the Northwest 

District. 

c. Meetings 

The committee will meet at least semiannually and on call of the chairperson. 

One meeting will be for budget preparation and one will be for financial analysis 

and goal setting. 

 

Section 3. Committee on Nominations 
a. Membership 

The committee will be composed of no fewer than five (5) members, including the 

chairperson, the number to be determined by the district organization based on 

membership distribution and size. The committee will be representative of the 

membership of the district in matters of employment, age and racial and ethnic 

background. (Representation for racial and ethnic groups in proportion to their 

membership should be a minimum requirement.) The committee may elect a vice 

chairperson. No member will hold an office in the organization beyond the local 

unit. 

The committee will be divided into classes with no member serving more than 

one four-year term. Each member will be elected for a four-year term, except 

when classes are established for the first time. Members of a new class will be 

elected annually to replace the class that is rotating off, with members being 

elected to fill any vacancies in the other three classes. 

 

 

 

b. Functions 

The committee will: 

1) Gain an understanding of the program of the district and the responsibilities of 

each office. 

2) Work throughout the year to identify women for leadership roles in the district 

organization. 

3) Ensure that the leadership of the district organization reflects the diversity of 

the membership within the district. Elements of this diversity are age, race, 

marital status, ethnic and cultural backgrounds, sexual identity, gender 

expression, disabilities and employment in and outside the home. 

4) Make the slate of nominees available to the leadership team and then to the 

membership at least 30 days prior to the annual meeting in which the election 

is held. 

5) Make nominations to fill vacancies that occur ad interim. 

 

c. Meetings 

The committee will meet at least semiannually and on call of the chairperson. 
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Section 4. Committee on Membership 
The leadership team may function as the committee on membership or may name a 

separate committee on membership. 

a. Membership 
If a separate committee is established, its members will include a representative 
from the Leadership Team and others as the Leadership Team may determine. 
 

b. Functions 
The committee will: 
1) Analyze the membership needs of the district and develop plans to organize 

new units. 

2) Develop district organizations. 

3) Work with local units too small to function to see if forming a cluster unit or 

charge unit is feasible. Cluster or Charge Groups. Smaller groups in a local 

church may be strengthened by joining with United Methodist Women 

members in other churches to form a charge, or cluster or other regional 

groups. 

4) Encourage interested women in churches with no active unit to become 

district members if there is no possibility of continuing or reorganizing a unit in 

that church. 

5) Work with the district program of local unit visitation to assist local units with 

membership concerns. 

6) Work with the local units to collect membership data in collaboration with the 

conference committee on membership and the United Methodist Women 

National Office. 

c. Meetings 

The committee will meet at least semiannually and on call of the chairperson. 

 

 

Section 5. Committee on Program 

The Leadership Team may function as the committee on program, or the Leadership 

Team may name a separate committee on program. 

a. Membership 

If a separate committee is established, its members will include a representative 

from the leadership team and others as the leadership team may determine. 

b. Functions 

The committee will: 

1) Guide the Leadership Team in its responsibility for planning and implementing 

the mission emphases of the district organization to fulfill the Purpose. 

2) Designate a special subcommittee to carry out their plans for the annual 

meeting and/or special programs (e.g., workshops seminars, retreats). At 

least one person on the subcommittee will also be a member of the 

committee on program. 
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3) Implement the plans and evaluate the effectiveness of each program. 

c. Meetings 

The committee will meet at least semiannually and on call of the chairperson. 

 

Section 6. Other Committees 
Committees for the expansion of specific program areas or needed services for 

implementing the Purpose may be named by the leadership team. Guidance may be 

provided by the national organization for those areas/services viewed as critical to the 

organization as a whole. 

 

ARTICLE V 

NOMINATIONS AND ELECTIONS 
Section 1.  Elections 

a. Nomination of all leaders to be elected for the ensuing year, including the 

chairperson of the committee on nominations, will be presented by the committee 

on nominations at the time of elections. 

b. It is imperative that the district leadership reflects the diversity of women 

throughout the church. Elements of this diversity are age, race, marital status, 

ethnic and cultural backgrounds, sexual identity, gender expression, disabilities 

and employment in and outside the home. In order to achieve diversity in 

leadership districts are urged to follow inclusiveness in nominations for the 

district organization. 

c. Lack of previous experience as an elected leader in United Methodist Women will 

not be a barrier to nomination and/or election. This will include members of the 

committee on nominations. 

d. Only laywomen who are members of United Methodist churches within the 

boundaries of the Northwest district are eligible to be elected. A laywoman 

serving as a pastor of a church is not eligible to serve as an elected or appointed 

leader of United Methodist Women (The Book of Discipline of The United 

Methodist Church 2016, ¶¶268, 269, 316, 318). 

e. Elections may take place in the district meeting annually, biennially, or 

quadrennially as the district organization may determine. There will be 

opportunity for nominations from the floor.  Election may be by acclamation, 

show of hands, or by ballot.  A majority vote (>50 percent of persons voting) is 

sufficient for election. Voting members shall be those in attendance from 

Northwest local units, district members, conference, and district elected officers. 

f. Those elected will assume their duties upon January 1 of the starting calendar 

year.  They will work with their outgoing counterpart for the remainder of the 

election year. Outgoing officers shall transfer to incoming officers the records and 

materials pertaining to specific responsibility of the office January 1 of the 

following election year with the exception of the treasurer by February 1. 

Vacancies occurring in the elected leadership of the Northwest district 
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organization will be filled by a vote of the leadership Mission Team upon receipt 

of nominations from the committee on nominations. 

g. To prevent vacancies occurring in all offices simultaneously the election shall 

take place annually on group to be elected every year in the following order: 

Group Elected in Even Year  Group Elected in Odd Year 

Take office starting Odd Year  Take office starting Even Year 

Treasurer     President 

      Secretary 

      Chair of Nominations (no 

tenure) 

 

Section 2.  Tenure 
a. No elected officer will hold the same office for more than four years, except the 

treasurer, who can hold the same office for six years. Tenure on the leadership 

team for the elected leadership of the district organization is limited to a total of 

eight years. When a leader has completed her tenure of eight years and after a 

period of four years has elapsed, she may be elected for one additional term, not 

to exceed two years, in a different office.   The period of four years also applies 

to persons who, after completing their tenure in the district, served on the district 

leadership team in any appointed or ex officio position (including ex officio 

positions as a conference officer, a member of the jurisdiction leadership team, a 

member of the program advisory group and/or a director of United Methodist 

Women). 

b. When a leader serves as president and has tenure remaining to serve in another 

office (within the eight years), she is eligible to serve again. If a woman has 

already completed her eight-year tenure in positions other than president, she 

may still be elected president. 

c. All years of service as an elected leader of any district United Methodist Women, 

Woman’s Society of Christian Service and Women’s Society of World Service 

including secretary/chairperson of the Wesleyan Service Guild will be counted 

when determining tenure. 

d. Service of six months or more in an officer year by an interim or acting officer will 

be counted as one year of tenure. 

e. Appointed leaders not specified in the bylaws will serve no more than four years 

on the Leadership Team in any combination of such appointed responsibilities. 

This is in addition to the tenure limitations described in Article V, Sections 2a and 

2d. 

f. A two-year term as chairperson of the committee on nominations does not count 

toward tenure as described in Article V, Sections 2a and 2d. The two-year term 

does count as part of the maximum four-year term for leadership on the 

committee on nominations. 

g. No appointed Leader of the district organization will hold any other office beyond 

the local unit of United Methodist Women. 
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ARTICLE VI 

MEETINGS AND EVENTS 
Section 1.  Annual Meeting 
There will be an annual meeting of the Northwest District organization at which time 

there shall be presented a plan to help local units develop their programs to support the 

Purpose that encourages women to be in mission by growing spiritually, engaging in 

service and advocacy, educating for change, developing leaders, expanding and 

nurturing membership and supporting the organization through Mission Giving. Officers 

and other elected leaders, including the chairperson and members of the committee on 

nominations, will be elected according to the pattern of the district. Necessary business 

will be transacted, and pledges made for the ensuing year (see The Book of Discipline of 

The United Methodist Church 2016, ¶670.6). 

a. Annual Meeting will be held at the Cameron United Methodist Church (when 
available). The church is located in the most central location of the district. This 
address is Cameron UMC, 219 N. Pine St., Cameron, MO. Events may be 
relocated to other areas as leadership team or program committee designates.  
The District Annual Meeting shall be held in the fall as soon as practical after the 
Missouri Conference Annual Meeting 

b. The District Annual Meeting to be conducted in the fall shall be for the purpose of 

conducting the business of the district, presentation of budget, presentation and 

ratification of any bylaw changes, electing and installing officers, recognition of 

the District Woman of the Year in Mission, Officer training and any other program 

as leadership team may designate.  

c. All programing for the District Annual Meeting will follow the basic guidelines of 

the items listed in Section 2. Events as determined by the leadership team. 

d. All digital copies of yearly district directories, program books or brochures of all 

events held by the Northwest District, as well as photographs of any district 

function shall be digitally maintained and placed on the district owned computer. 

This computer is maintained by the treasurer and all leadership team members 

should give information in digital form to her to be placed in a folder labeled with 

the year (i.e. 2017 NW District History) 

 

Section 2. Events 
Workshops, seminars, mission studies, local unit leadership trainings, retreats and other 

such meetings for the fulfillment of the Purpose may be held as determined by the 

leadership team. 

a. District events may be held in the spring or other designated time. 

1) The spring meeting may include: evaluation, recognition, spiritual enrichment, 

conduction of business as needed, a Memorial Service and a Pledge Service. 

2) The district will provide name tags. The district will also provide a program 

booklet for all meetings containing: agenda, programing information, 

biographies (i.e. speakers, nominated officers, award recipients, special 
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guests) District business reports from all officers and committees, and unit 

recognitions. The program committee or leadership team will compile and 

submit this program book to the president for approval one week in advance 

of printing date. 

3) Any local unit may volunteer to host a district event. They will be in charge of 

decorations and food for either the pre-registration time or the main meal.  

Local units should contact the leadership team in advance to volunteer as a 

hostess. 

4) Registration fees will be collected for events based on the cost of supplies 

and materials needed for event. Registration fees are not refundable: 

however, substitutions re encouraged.  The fee is not to exceed the cost of 

the event and is not to be used as a fundraiser.  

5) Offerings received at district meetings shall be forwarded to the Missouri 

Conference of United Methodist Women having been previously selected by 

the District Mission Team. The purpose of this offering will be announced at 

the meeting. 

6) In-Gatherings for a designated charity or group may be a part of any district 

event and will be announced prior to the event. In-Gatherings may be 

donations by item. The offering will be either Mission Giving through Pledge 

to Mission or designated for a program or project related to the work of United 

Methodist Women. Hence, if presenting a program related to immigration, 

maternal and child health, climate justice, etc. your offering could go to a 

UMW supported agency who works in those areas.  This phrase should not 

be interpreted to include a non-UMW related agency or local program related 

to the topic being presented.  It is permissible to give the speaker an 

honorarium they could then give to their particular program or area of interest; 

however, that honorarium would come from the Northwest District A & MD 

funds as a part of our district programming.  

7) Funds for meetings/events shall be identified and approved by the Committee 

on Finance.  

8) Two child care workers are to be secured by the leadership team for events 

and District Annual Meeting if needed. The district shall pay for a minimum of 

two hours with the amount to be determined in accordance with the hourly 

pay of the local church or group providing the service. All workers and 

facilities shall meet the standards set by the United Methodist Church in 

regard to the Safe Sanctuary guidelines. 

9) Notice of all Events and District Annual Meeting along with registration forms 

shall be published in the district newsletter at least one month prior to the 

meetings.  If there is a time issue a special unit officer’s mailing should be 

sent out as soon as possible prior to the event. 

10) Registration forms require all members of units to send completed forms, 

names and fees to the treasurer by the deadline indicated. Refunds shall not 

be made, but substitutions are permissible. Leadership team members should 
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also submit registration forms to treasurer; however, leadership team does 

not pay for in-district events and meetings. 

 

ARTICLE VII 

FUNDS 
Section 1.  The district organization will make an annual pledge to the United Methodist 

Women national organization, channeled through the Missouri Conference organization. 

Section 2.  All mission funds received by the district treasurer from any source will be 

remitted to the treasurer of the Missouri Conference. 

 

Section 3.  Funds contributed for Special Mission Recognition, Gift to Mission, Gift in 

Memory and World Thank Offering become part of the Pledge to Mission from the 

district and may not be otherwise designated by the district. 

 

Section 4.  All funds received for Supplementary Giving, which includes designated 

gifts, A Call to Prayer and Self-Denial, A Brighter Future for Children and Youth, 

Assembly offering, Magazine Fund, National Mission, International Mission, UMCOR 

and Assembly Scholarship fund, must be sent to the Missouri Conference treasurer. 

 

Section 5.  Northwest District will submit a budget for administration and membership 

development to the Missouri conference organization for review and recommendation 

by the conference committee on finance. 

 

Section 6.  Funds for district administration and membership development will be 

received by the treasurer form the Missouri Conference treasurer. 

 

Section 7.  The monies that must be sent to the conference treasurer for forwarding to 

the United Methodist Women National Office include bequests to the Northwest District 

United Methodist Women or to a former women’s organization of the church from the 

decedents’ estates that are designated in whole or in part by the donor for national or 

international mission. 

ARTICLE VIII 

AMENDMENTS AND STANDING RULES 
 

Section 1.  Amendments to these bylaws may be made by a majority vote at a regular 

meeting of the United Methodist Women national organization, provide a 30-day notice 

is given in writing to the board of directors of the national organization of United 

Methodist Women by the leadership team or by the governance committee of the United 

Methodist Women national organization. 

Proposed amendments to these bylaws may be sent by any member or by the district 

organization to the recording secretary of the United Methodist Women national 

organization for presentation to the board of directors. 
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Section 2.  Standing rules may be made and amended by the district organization, 

provided they are in harmony with the United Methodist Women’s constitution and 

bylaws for the district organization.  Provisions will be made in the district standing rules 

for additional elected and appointed leaders and additional committees not specified in 

the bylaws. 

 

ARTICLE IX 

FORMS 
Section 1.  All forms should be filled out and turned in to the designated leadership 

team member before the date designated on the forms. In most cases the date on the 

forms is the date the district leadership team needs to turn the form into the conference    

All forms can be found on the www.moumethodist.org/unitedmethodistwomen link on 

our Missouri Conference website. Forms can also be found on the link listed for United 

Methodist Women national organizations as well. Feel free to always contact your 

district leadership team when there are questions on any forms.  

District and Conference forms may also be found on our Facebook page in many 

instances. 

ARTICLE X 

AWARDS AND SCHOLARSHIPS OF THE MISSOURI 

CONFERENCE AND NORTHWEST DISTICT ORGANIZATIONS 

 
Section 1.  Honoraria and Love Gifts 

 

Honoraria for program participants shall be recommended by the program committee 

and/or leadership team. All honoraria and love gifts shall be recommended to and 

approved by the leadership team prior to the event or as stated in the Financial Policies 

and Procedures. 

 

Section 2.  Officer Recognition 

a. A Ribbon Corsage for Mission shall be given for the first year of service to 

a Leadership Team member. 

b. A Gift to Mission shall be given in the name of to a Leadership Team 

member upon completion of her first 2-year term. 

c. A Ribbon Corsage for Mission shall be given to a Leadership Team 

member after serving four (4) years on the district team. 

d. A Mission Minute Certificate shall be given to an elected Leadership Team 

member after serving six (6) years on the district team.  

e. A Special Mission Recognition with sapphire set shall be given to a 

Leadership       District Team member upon completion of her 8th year. 

http://www.moumethodist.org/unitedmethodistwomen
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f. A Special Mission Recognition with pearl set shall be given to the 

president upon completion of her first year in office with the district. 

g. Dollar amounts on the recognition Corsages and Gift to Mission allowed 

are addressed under Northwest District Financial Policy and Procedures. 

 

Section 3.  District Woman of the Year in Mission 

 

The Mission Chairperson will distribute and receive the nominations forms. See Article 

111 Leadership, Section 4 for Mission Chairperson duties regarding this award. All 

nominating units will receive a letter to let them know if their candidate was accepted. It 

is then recommended that they honor her in their unit or submit a nomination the 

following year. No letters of recommendation will be held over from one year to next. 

The recipient will have her expenses to the Conference Annual Meeting, where she will 

be honored, will be paid by the district in accordance with the District Financial Policies 

and Procedures. The recipient will also receive a Corsage for Missions, presented at the 

District Annual Meeting by the Mission Chairperson. 

If the woman nominated has received the award previously in another district she is still 

eligible to receive the award again in a different district. 

 

Section 4.  Missouri Area Legislative Event 

 

Dortha Mae Olson Award 

The district shall award an award to the Missouri Area Legislative Event based on the 

rules and regulations of the Missouri Conference Dortha Mae Olson Scholarship. Forms 

found on the Missouri Conference website. 

 

1) Award Rules & Criteria 

This award shall be for registration, food, lodging (two per room) and mileage. It 

shall be given to a person who has never attended the Legislative Event. 

2) Membership in the United Methodist Women is not required. 

3) Applicants should send a brief biography along with her answer to the following 

questions to the District President by January 1st of the year in which the event is 

to be held. 

1. How have you been involved in a social justice issue? 

2. Do you believe United Methodist Women should be involved in 

politics?  Why or Why Not? 

4) Award recipient will be chosen by the leadership team. 

 

Section 5. Mission u  

 

A. Joyce Ray Patterson Scholarship 
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1) This scholarship shall be given each year in honor and memory of Joyce 

Raye Patterson, Deaconess for 20 years in the Missouri West Conference 

United Methodist Church, before her untimely death in 1978. This scholarship 

shall be for registration, food, lodging, and travel.  It shall be given to a person 

under 35 years of age who has never attended Mission u.  Membership in 

United Methodist Women is not required. Forms found on the Missouri 

Conference website. 

 

Applicants should send a brief biography and their answer to one of the following 

questions to the District President by May 1st of the year of Mission u. 

1) What would you like to experience by going to Mission u? 

2) What experience in your Christian life could be expanded by going to Mission 

u? 

3) Which of the three courses would you like to take and why? 

 

B. Leah Rae Wreath Award 

1) Each year an award to a child or youth participant in Mission u shall be given 

in memory of Leah Rae Wreath, daughter of Janet Wreath, former Missouri 

United Methodist Women National Office Director. This award will be given to 

share the experience Leah loved with another young person. Forms found on 

the Missouri Conference website. 

2) Forms found on the Missouri Conference website. 

3) This award shall be given for food, lodging, travel and study book and shall be 

given to a child or youth. 

4) Applicants are asked to answer the following question: Why do you want to 

attend Mission u? 

5) Each district shall select one entry from those received to be sent to the 

Conference President.  

 

 

ARTICLE XI 

BRANDING AND LOGO USE 
 

Section 1.  Brand Guidelines 
Before for publishing anything for your United Methodist Women’s organization you 

should refer to the Branding and Logo section of the United Methodist Women’s 

Handbook, Section 9. 

The emblem of the United Methodist Women, the cross and the flame, symbolizes our 

organization. The cross and flame are ancient symbols of the church and appear on the 

United Methodist Church emblem.  Both symbols remind us of the opportunities and 

obligations of discipleship. ONLY the current United Methodist Women’s logo should be 



24 
 

used on any published or presented work. See current cover of District Directory for this 

logo. These logos can be downloaded from our United Methodist Women’s websites! 

 
Paul’s words to Timothy have fresh and contemporary meanings, “I remind you to stir 
into flame the gift with others through mission” 
As parts of our emblem, the cross and flame remind us of our Purpose of growing in our 
understanding of and willingness to participate in the global ministries of the church. They 
remind us of our heritage of women who pioneer in service for the church at home and in 
other countries.  

The overall shape of the emblem is also symbolic. Fluid and free flowing, the shape 
suggests change and mobility. The women who came before us were at the forefront 
of movements for change. Always aware of the times, we move with ever changing 
circumstances rather than feeling overwhelmed by them. We are a group of Christian 
women with many gifts who are unified by one spirit. We participate in God’s mission 
in all areas of life. 

Typography: The primary typeface that we use is Helvetica Neue. If you don’t have 
Helvetica, an acceptable substitute is Arial. (But not in the Logo!) 

 

 

ALL UNITED METHODIST WOMEN’S questions are 
addressed in the national organization’s Handbook 2017-
2020. You may download your own copy. 

 


